
 
 

 
 
 

ADDENDUM NO. 1 
 

November 16, 2018 
 

 
RE:  RFP 034.19.B5, Cloud Based Video Production Solution 
 
    
FROM:  Purchasing Office 
  Howard County Public Schools 
  10910 Clarksville Pike 
  Ellicott City, MD 21042 
  (410) 313-5644 
  (410) 313-6789 fax  
 
TO:  PROSPECTIVE BIDDERS 
 
 
This addendum modifies the Original Bidding Documents as noted below.  Acknowledge receipt of this 
Addendum in your Proposal.  Failure to do so may subject the Bidder to disqualification.   
 
 
 

 
 

1. INSERT: Attachments and Forms. Attachments A through F. 
 
 
 
 
 
 
 
 
 
 
 
 

 
END OF ADDENDUM 



Attachment A 

SIGNATURE SHEET 
A. Offeror's Certification

I/we hereby propose to furnish and deliver supplies and or services, in accordance with specifications and
stipulations contained herein, and at the prices quoted. I/we certify that this bid is made without any previous
understanding, agreement, or connection with any person, firm, or corporation making a bid for the same supplies,
materials, or Lumber and is in all respects fair and without collusion or fraud.

I/we certify that this bid is made without having contacted any employee within HCPSS unless such contacts were
previously authorized by the Purchasing Officer.

I/we certify that this bid is genuine and not collusive or sham; that said offeror has not colluded, conspired,
connived and agreed, directly or indirectly, with any offeror or person to put in a sham bid or to refrain from bidding
and is not in any manner, directly or indirectly, sought by agreement of collusion or communication or conference,
with any person to fix the bid prices of the affidavit or any other offeror, or to fix any overhead, profit or cost
element of said bid price, or that of any offeror, or to secure any advantage against the Board of Education of
Howard County or any other person interested in the proposed contract; and that all statements in said proposal or
bid are true.

I affirm that this firm will not knowingly employ an individual to work at a school if the individual is a Registered
Sexual Offender, pursuant to section 11-722 (C) of the Criminal Procedure Article of the Annotate Code of
Maryland. A firm or person who violates this section is guilty of a misdemeanor and on conviction is subject to
imprisonment not exceeding 5 years or a fine not exceeding $5,000 or both.

I hereby certify that I am authorized to sign for the offeror.

B. Vendor/Contractor Disqualification - Bribery

A person convicted for bribery, attempted bribery, or conspiracy to bribe shall be disqualified from entering into a
contract with any county or other subdivision of the state. Every business entity upon submitting a bid or otherwise
applying for a contract shall submit an affidavit stating whether it, its officers, directors, or partners, or its employees
have been convicted of bribery, attempted bribery, or conspiracy to bribe under the laws of any state or federal
government.

Submitted by: 

(company name) 

(street address) 

(city, state and zip) 

(company telephone number) 

(name of person authorized to sign bid) 

(title of authorized representative) 

(signature of authorized representative) (Date) 

(e-mail of authorized representative) (telephone number of representative) 



ATTACHMENT B 

INSURANCE REQUIREMENTS 

1 - General Insurance Requirements: 

1.1 - The Contractor shall not commence Work until he has obtained at his own expense all of the insurance as required 
hereunder and such insurance has been approved by the Board of Education of Howard County Maryland; nor shall the 
Contractor allow any Subcontractor to commence Work on his subcontract until all similar insurance required of the 
Subcontractor has been so obtained and approved by the Contractor. Approval of insurance required of the Contractor 
will be granted only after submission to the Board of Education of Howard County Maryland of original, signed certificates 
of insurance or, alternately, at the Board of Education of Howard County Maryland's request, certified copies of the 
required insurance policies. 

1.2 - The Contractor shall require all Subcontractors to maintain during the term of this agreement, commercial general 
liability insurance, business automobile liability insurance, and Workers' Compensation and employers' liability insurance, 
in the same manner as specified for the Contractor. The Contractor shall furnish Subcontractors' certificates of insurance 
to the Board of Education of Howard County Maryland immediately upon request. 

1.3 - All insurance required hereunder shall include the following provision: "It is agreed that this policy is not subject to 
cancellation, non-renewal, material change, or reduction in coverage until sixty (60) days prior written notice has been 
given to the Board of Education of Howard County Maryland." 

The phrases "endeavor to" and "... but failure to mail such notice shall impose no obligation or liability of any kind upon 
the company, its agents or representatives" are to be eliminated from the cancellation provision of standard ACORD 
certificates of insurance. 

1.4 - No acceptance and/or approval of any insurance by the Board of Education of Howard County Maryland shall be 
construed as relieving or excusing the Contractor, or the Surety, or his bonds, from any liability or obligation imposed 
upon either or both of them by the provisions of the Contract Documents. 

1.5 - The Board of Education of Howard County Maryland and its elected or appointed officials, agents and employees 
are to be named as an additional insured under all coverages except Workers compensation and business automobile 
liability, and the certificate of insurance, or the certified policy, if requested, shall so state this. Coverage afforded under 
this paragraph shall be primary as respects the Board of Education of Howard County Maryland, its agents and 
employees. 

1.6 - The Contractor shall be responsible for the Work performed under the Contract Documents and every part thereof, 
and for all materials, tools, equipment, appliances, and property of any and all description used in connection with the Work. 
The Contractor assumes all risk for direct and indirect damage or injury to the property or persons used or employed on 
or in connection with the Work contracted for, and of all damage or injury to any person or property wherever located, 
resulting from the action, omission, commission or operation under the contract, or in connection in any way whatsoever 
with the contracted Work, until final acceptance of the Work by the Board of Education of Howard County Maryland. 

1.7 - Insurance coverage required in these specifications shall be in force throughout the contract term. Should the 
Contractor fail to provide acceptable evidence of current insurance within seven days of written notice at any time during 
the contract term, the Board of Education of Howard County Maryland shall have the absolute right to terminate the 
contract without any further obligation to the Contractor, and the Contractor shall be liable to the Board of Education of 
Howard County Maryland for the entire additional cost of procuring performance and the cost of performing the incomplete 
portion of the contract at time of termination. 



1.8 - Contractual and other liability insurance provided under this contract shall not contain a supervision, inspection or 
engineering services exclusion that would preclude the Board of Education of Howard County Maryland from supervising 
or inspecting the project as to the end result. The Contractor shall assume all on-the-job responsibilities as to the control 
of persons directly employed by it and of the Subcontractors and any persons employed by the Subcontractor. 

1.9 - Nothing contained in the specifications shall be construed as creating any contractual relationship between any 
Subcontractor and the Board of Education of Howard County Maryland. The Contractor shall be fully responsible to the 
Board of Education of Howard County Maryland for the acts and omissions of the Subcontractors and of persons 
employed by them as it is for acts and omissions of persons directly employed by it. 

1.10 - Precaution shall be exercised by the Contractor at all times for the protection of persons, (including employees) 
and property. All existing structures, utilities, roads, services, trees and shrubbery shall be protected against damage or 
interruption of service at all times by the Contractor and its Subcontractors during the term of the contract, and the 
Contractor shall be held responsible for any damage to property occurring by reason of its operation on the property. 

1.11 - If the Contractor does not meet the insurance requirements of the specifications, alternate insurance coverage, 
satisfactory to the Board of Education of Howard County Maryland, may be considered. Written requests for consideration 
of alternate coverages shall be received by the Board of Education of Howard County Maryland at least ten Working days 
prior to the date set for receipt of bids or proposals. If the Board of Education of Howard County Maryland denies the 
request for alternate coverages, the specified coverages will be required to be submitted. 

1.12 - All required insurance coverages shall be acquired from insurers allowed to do business in the State of Maryland 
and acceptable to the Board of Education of Howard County Maryland. The insurers shall also have a policyholders' rating 
of "A-" or better, and a financial size of "Class VII" or better in the latest edition of Best's Insurance Reports, unless the 
Board of Education of Howard County Maryland grants specific approval for an exception. 

1.13 - The Board of Education of Howard County Maryland will consider any deductible amounts as part of its review of 
the financial stability the Contractor. Any deductibles shall be disclosed by the Contractor, and deductible amounts are the 
responsibility of the Contractor. 

2 - Contractor's Liability Insurance - "Occurrence" Basis: 

2.1 - The Contractor shall purchase the following insurance coverages: 

2.1.1 - Commercial general liability with a minimum limit of $1,000,000 per    occurrence, 
$1,000,000 annual aggregate including all of the following: 

i. General aggregate limit is to apply per project;

ii. Premises/operations;
iii. Actions of independent Contractors;

iv. Products/completed operations to be maintained for two years after completion
of the Work;

v. Contractual liability including protection for the Contractor from claims arising out of
liability assumed under this contract;

vi. Personal injury liability including coverage for offenses related to employment;

vii. Explosion, collapse, or underground (XCU) hazards (confirmation of underground hazard
coverage shall be confirmed by either certificate of insurance or in writing by Contractor's
agent, broker or insurer);

2.1.2 - Business automobile liability including coverage for any owned, hired, or non-owned motor vehicles 



and automobile contractual liability with a limit of $1,000,000 per accident; uninsured motorist coverage at 
minimum statutory limits. 

2.1.3 - Workers compensation with statutory benefits as required by Maryland law or the 
U. S. Longshoremen's and Harbor Workers' Compensation Act, or other laws as required by labor union 
agreements, including standard other states coverage; employers' liability coverage with limits of $100,000 
per accident, $100,000 per employee for disease, and a 
$500,000 disease policy limit. 

2.1.4 - Total limit requirements of 2.1.1, 2.1.2 and 2.1.3 may be met by a combination of primary and 
umbrella excess liability coverage. 

2.1.5 - Aircraft liability including coverage for any owned, hired or non-owned aircraft utilized in the project 
(e.g. installation of HVAC unit on school roof) with a minimum limit of 
$_NA per occurrence applicable to aircraft while in flight or in motion. A higher limit may be required by the 
Board of Education of Howard County Maryland upon exposure review. 

3 - Commercial General or Other Required Liability Insurance - "Claims Made “Basis 

3.1 - If commercial general or other liability insurance purchased by the Contractor has been issued on a "claims made" 
basis, the Contractor shall comply with the following additional conditions: 

i. Agree to provide certificates of insurance evidencing the above coverages for a period of two years
after final payment for the contract. Such certificates shall evidence a retroactive date, no later than the
beginning of the Contractors' or Subcontractors'
Work under this contract, or

ii. Purchase an extended (minimum two years) reporting period endorsement for the policy or policies
in force during the term of this contract and evidence the purchase of this extended reporting period
endorsement by means of a certificate of insurance or a copy of the endorsement itself.



ATTACHMENT C 

CLIENT DATA AGREEMENT 

HCPSS, as a Government entity, is required when entering into agreements with other parties to follow all applicable laws and 
regulations, including those related to data privacy and security; accessibility; and records retention.  Accordingly, the Terms of 
Service (TOS) are hereby modified by this Amendment as they pertain to HCPSS's use of the Company’s Site and/or Services.   

A. Definition of “CLIENT Data”:  CLIENT Data include all Personally Identifiable Information (PII) and other non‐public
information. CLIENT Data include, but are not limited to, student data, metadata, and user content.

B. Data Collection and Use: ENTITY will collect and use CLIENT Data only for the purpose of fulfilling its duties and
providing services under this Agreement, and for improving services under this Agreement.

C. Education Records: If ENTITY will have access to “education records” as defined under the Family Educational
Rights and Privacy Act (FERPA) (34 CFR Part 99), the ENTITY acknowledges that for the purpose of this
Agreement it will be designated as a ‘school official’ with ‘legitimate educational interests’ and will use the data only
for the purpose of fulfilling its duties under this Agreement. ENTITY agrees to indemnify and hold harmless the
Board of Education of Howard County for any damages or costs, including reasonable attorney’s fees, which arise out
of any gross negligence or willful misconduct by ENTITY, its agents and employees concerning its FERPA
obligations under this section.

D. Obligation of Confidentiality: In performing services under this Agreement, ENTITY and CLIENT may be exposed to and
will be required to use certain “Confidential Information”, as defined below. ENTITY and CLIENT along with their
employees, agents or representatives will not, use, directly or indirectly, such Confidential Information for purposes other
than the purposes outlined in this Agreement.

E. Definition of Confidential Information: “Confidential Information” means information, not generally known, and
proprietary to the ENTITY or CLIENT or to a third party for whom the ENTITY or CLIENT is performing work, including,
without limitation, information concerning any patents or trade secrets, confidential or secret designs, processes, formulae,
source codes, plans, devices or material, research and development, proprietary software, analysis, techniques, materials or
designs (whether or not patented or patentable), directly or indirectly useful in any aspect of the business of the ENTITY or
CLIENT. Confidential Information includes all information which ENTITY or CLIENT acquires or becomes acquainted with
during the period of this Agreement, whether developed by ENTITY, CLIENT or others, which ENTITY or CLIENT has a
reasonable basis to believe to be Confidential, such as data that is personally identifiable to an individual student and
information within the definition of “Education Record.” The parties agree that the following will be treated as “Confidential
Information”: (i) all database information (“Data”) provided by or on behalf of CLIENT to ENTITY; (ii) all information
provided by ENTITY to CLIENT pertaining to the Services; (iii) all information which is labeled as such in writing and
prominently marked as “Confidential,” “Proprietary” or words of similar meaning by either party; or (iv) business
information of a party which a reasonable person would understand under the circumstances to be confidential.

F. Maintenance of Confidentiality: Any Confidential Information acquired or received by either party (the “Recipient”) in the
course of this Agreement will not be disclosed or transferred to any person or entity other than to employees of a party and,
as to ENTITY, for the purpose of performing its obligations under this Agreement.  Confidential Information received under
this Agreement will be treated with the same degree of care and security as each party uses with respect to its own
Confidential Information, but not less than a reasonable degree of care. The parties agree to use Confidential Information
only for the purpose of performance of this Agreement and to make no copies except as necessary for performance of this
Agreement.  Any such confidential information and copies thereof made by a party, or any representative of a party, shall be
completely and promptly destroyed at the conclusion of contract performance subject to paragraph F.1 below.

1. Upon termination or completion of the Services hereunder, upon request of CLIENT, ENTITY will delete the
CLIENT’s Confidential Information as housed in the ENTITY production database(s), provided that ENTITY may
maintain archival copies for audit purposes and dispute resolution purposes and ENTITY may retain copies of
Confidential Information on back-up media in which such Data is co-resident with other employment and income
data. ENTITY shall remain under its contractual obligation of confidentiality and security to CLIENT and such
obligations shall survive termination of the Agreement.  This Section shall survive the termination of this



Agreement. 

G. Data De-Identification:  ENTITY may use de-identified Data for product development, research, or other internal
purposes. De-identifiedData will have all direct and indirect personal identifiers removed. This includes, but is not
limited to, name, ID numbers, date of birth, demographic information, location information, and school ID.
Furthermore, ENTITY agrees not to attempt to re-identify de-identified Data.

H. Data Mining, Marketing and Advertising:  Except as indicated in Section G above, ENTITY is prohibited from mining
CLIENT Data for any purposes other than those agreed to by the parties. Data mining or scanning of user content for
the purpose of advertising or marketing to students or their parents is prohibited. Any and all forms of
advertisement, directed towards children, parents, guardians, or District Employees will be strictly prohibited
unless allowed with express written consent of the District.

I. Modification of Terms of Service:  ENTITY will not change how CLIENT Data are collected, used, or shared under the
terms of this Agreement in any way without advance notice to the CLIENT. This Agreement is the entire agreement
between the CLIENT (including all District end users) and the ENTITY. All other agreements or understandings,
whether electronic, click-through, verbal or in writing, with District Employees or other End Users shall be null and
void.

J. Data Sharing:  ENTITY will not share CLIENT data, with or disclose it to any third party, except to affiliated
subcontractors, agents, or third-party service providers of the ENTITY, without prior specific and informed written
consent of the CLIENT, except as required by law.

K. Data Storage: CLIENT Data will not be stored outside of the United States without prior, specific and informed
written consent from the CLIENT.

L. Terms, Data Transfer, Survival and Destruction:  The CLIENT may immediately terminate the Agreement if the
CLIENT determines the ENTITY has breached this Agreement. The Agreement will automatically terminate at the
expiration date. However, the ENTITY’s obligations shall survive termination of this Agreement until ALL CLIENT
Data has been returned and/or securely removed or destroyed. ENTITY will ensure that all Data in its possession and
in the possession of any subcontractors, or agents to which the ENTITY may have transferred Data, are destroyed.

M. Rights and License in and to Data:  All goods, products, materials, documents, reports, writings, video images,
photographs, papers and intellectual property of any nature including software or computer images prepared by the
ENTITY (or subcontractors) for the CLIENT or from CLIENT-provided material will not be disclosed to any other
person or entity and remains the property of the school system. All student-produced work remains the property of the
school system or that eligible student. The ENTITY has a limited, nonexclusive license to the data described herein
solely for the purpose of performing its obligations as outlined in the Agreement. This Agreement does not give
ENTITY any rights, implied or otherwise, to Data, content, or intellectual property, except as expressly stated in the
Agreement, including any right to sell or trade Data.

N. Access:  Except as otherwise expressly prohibited by law, the ENTITY will immediately notify the CLIENT of any
subpoenas, warrants, or other legal orders, demands or requests, including Audits, and governmental requests and
demands, received by the ENTITY seeking CLIENT Data. If the CLIENT receives a similar request, the ENTITY
will promptly supply the CLIENT with copies of records or information required by the CLIENT to respond.

O. Security Controls and Risk Management:  ENTITY will store and process CLIENT Data in accordance with industry
best practices. This includes appropriate administrative, physical, and technical safeguards to: 1) ensure the security and
confidentiality of PII and Confidential Information; 2) protect against any anticipated threats or hazards to the security or
integrity of Confidential Information; 3) protect against unauthorized access to or use of Confidential Information that could
result in substantial harm or inconvenience to any customer or to any client employee and/or student; and 4) dispose of PII
and Confidential Information in a secure manner.

1. To comply with the safeguard obligations generally described above, ENTITY has (a) designated an employee to
coordinate its information security program, (b) identified reasonably foreseeable internal and external risks to the



security, confidentiality, and integrity of CLIENT Information that could result in the unauthorized disclosure, 
misuse, alteration, destruction, or other compromise of such information, and assessed the sufficiency of any 
safeguards in place to control these risks, and (c) designed and implemented information safeguards to control the 
risks identified through the risk assessment, and regularly tests or otherwise monitors the effectiveness of 
safeguards’ key controls, systems and procedures.   

2. ENTITY will conduct periodic risk assessments and remediate any identified security vulnerabilities in a
timely manner. ENTITY will also have a written incident response plan, to include prompt notification of
HCPSS in the event of a security or privacy incident, as well as best practices for responding to a breach of PII.

P. Data Breaches: ENTITY shall notify CLIENT in writing as soon as commercially practicable, however no later than forty-
eight (48) hours, after ENTITY has either actual or constructive knowledge of a breach which affects CLIENT’s Data (an
“Incident”) unless it is determined by law enforcement that such notification would impede or delay their investigation.
ENTITY shall have actual or constructive knowledge of an Incident if ENTITY actually knows there has been an Incident or
if ENTITY has reasonable basis in facts or circumstances, whether acts or omissions, for its belief that an Incident has occurred. 
The notification required by this section shall be made as soon as commercially practicable after the law enforcement agency
determines that notification will not impede or compromise the investigation. ENTITY shall cooperate with law enforcement
in accordance with applicable law provided however, that such cooperation shall not result in or cause an undue delay to
remediation of the Incident. ENTITY shall promptly take appropriate action to mitigate such risk or potential problem at
ENTITY’s expense. In the event of an Incident, ENTITY shall, at its sole cost and expense, restore the Confidential
Information, to as close its original state as practical, including, without limitation any and all Data, and institute appropriate
measures to prevent any recurrence of the problem as soon as is commercially practicable.

Q. Employee and Subcontractor Qualifications: ENTITY shall ensure that its employees and all subcontractors who
have potential access to CLIENT Data have undergone appropriate background screening and possess all needed
qualifications to comply with the terms of this Agreement.  Further, all employees and subcontractors are subject to
the same FERPA compliance in relation to the ‘school official’ designation and should receive training that the re-
disclosure of PII and/or Confidential Information will violate federal and state laws and may result in criminal and/or
civil penalties.

R. Governing Law: This agreement shall be governed by and construed in accordance with the laws of Maryland,
excluding its choice of law rules.  Any action or proceeding seeking any relief under or with respect to this
Agreement shall be brought solely in the appropriate Maryland Court. ENTITY will comply with Maryland Education
Code ANN. § 4-131, “Operators of School Internet Web sites, Online Services, Online Applications, and Mobile
Applications.”  ENTITY agrees to be bound as an “operator” under the law regardless of the ENTITY’s exemptions that
may exist in Maryland Education Code ANN. § 4-131(a)(3).

S. Compliance: In addition to complying with FERPA and the Maryland Education Code cited above, the ENTITY shall
ensure that its products and services comply with the Federal Protection of Pupil Rights Act (34 CFR Part 98), the Federal
Children’s Internet Protection Act (47 CFR 54.520), and the Federal Children’s Online Privacy and Protection Act (16 CFR
Part 312).

T. Monitoring: The ENTITY agrees to allow the HCPSS the ability to audit the ENTITY’s use of HCPSS data to ensure
compliance with the terms of this agreement.

U. Indemnification: ENTITY agrees to indemnify and hold harmless HCPSS, and its members, trustees, employees, agents,
officers, and officials, from and against any and all liabilities, taxes, tax penalties, interest, losses, penalties, damages, and
expenses of any kind, nature, or character, including costs and attorney fees, arising out of or relating to any and all claims,
liens, damages, obligations, actions, suits, judgments, settlements, or causes of action of every kind, nature,  or character, in
connection with or arising out of the acts or omissions of either Party or its employees, subcontractors, or agents under this
Agreement.  This provision expressly applies to, but is not limited in application to, matters and circumstances involving or
implicating the unauthorized use of any trade secrets, or United States patent or copyright infringement or any liability
resulting from the unauthorized disclosure of PII or Confidential Information or a breach of the obligations contained in this
Data Sharing Agreement, including those set forth in paragraph R above.  The indemnities set forth herein will survive the



expiration or termination of this Agreement. 

HCPSS agrees to indemnify and hold harmless ENTITY, and its members, trustees, employees, agents, officers, and officials, 
from and against any and all liabilities, taxes, tax penalties, interest, losses, penalties, damages, and expenses of any kind, 
nature, or character, including costs and attorney fees, arising out of or relating to any and all claims, liens, damages, 
obligations, actions, suits, judgments, settlements, or causes of action of every kind, nature, or character,  arising out of the 
intentional or malicious acts of HCPSS or its employees, subcontractors, or agents under this Agreement.  This provision 
expressly applies to, but is not limited in application to, matters and circumstances involving or implicating the unauthorized 
use of any trade secrets, or United States patent or copyright infringement or any liability resulting from the unauthorized 
disclosure of PII or Confidential Information or a breach of the obligations contained in this Data Sharing Agreement.  The 
indemnities set forth herein will survive the expiration or termination of this Agreement. 



ATTACHMENT D 

ACKNOWLEDGEMENT OF RECEIPT OF ADDENDA FORM 

RFP NO.:   _ 

TECHNICAL PROPOSAL DUE DATE: 

RFP FOR: 

NAME OF OFFEROR: ACKNOWLEDGEMENT OF RECEIPT OF ADDENDA 

The undersigned hereby acknowledges the receipt of the following addenda:  

dated 

Addendum No. dated 

Addendum No. dated

Addendum No. dated 

As stated in the RFP documents, this form is included in our Technical Proposal. 

 Signature  

Printed Name 

Title 

Addendum No.



ATTACHMENT E 

BID/PROPOSAL AFFIDAVIT 

Special Instructions:  An authorized representative of the offeror needs to complete the following affidavit and insert an answer to 
paragraphs 1 and 3. 

Statutory Affidavit and Non-Collusion Certification 

I, ________________________________________, being duly sworn, depose and state: 

1. I am the ____________________________ (officer) and duly authorized representative of

the firm  ___________________________________ whose address is  

_________________________________ and that I possess the authority to make this affidavit and certification on behalf of myself and 

 the firm for which I am acting. 

2. Except as described in paragraph 3 below, neither I, nor to the best of my knowledge, the above Firm, nor any of its officers,
directors, or partners, or any of its employees who are directly involved in obtaining or performing contracts with any public
bodies has:

(a) been convicted of bribery, attempted bribery, or conspiracy to bribe, under the laws of any state or of the federal government; 

(b) been convicted under the laws of the state, another state, or the United States of: a criminal offense incident to obtaining,
attempting to obtain, or performing a public or private contract; or fraud, embezzlement, theft, forgery, falsification or destruction
of records, or receiving stolen property;

(c) been convicted of a criminal violation of an antitrust statute of the State of Maryland, another state, or the United States;

(d) been convicted of a violation of the Racketeer Influenced and Corrupt Organization Act, or the Mail Fraud Act, for acts in
connection with the submission of bids or proposals for a public or private contract;

(e) been convicted of any felony offenses connected with obtaining, holding, or maintaining a minority business enterprise
certification, as prohibited by Section 14-308 of the State Finance ~ Procurement Article;

(f) been convicted of conspiracy to commit any act or omission that would constitute grounds for conviction under any of the
laws or statutes described in paragraph (a) through (e) above; or

(g) been found civilly liable under an antitrust statute of this State, another state, or the United States for acts or omissions in
connection with the submission of bids or proposals for a public or private contract.

3. The only conviction, plea, or admission by any officer, director, partner, or employee of this Firm to involvement in any of the
conduct described in paragraph 2 above is as follows:

If none, write "None" below. If involvement, list the date, count, or charge, official or administrative body, the individuals involved,
their position with the firm, and the sentence or disposition of the charge.

_____________________________________________________________________________

_____________________________________________________________________________
(You may attach any explanation necessary.) 

4. I affirm that this firm will not knowingly enter into a contract with a public body under which a person or business debarred or
suspended under Maryland State Finance and Procurement Title 16, subtitle 3, Annotated Code of Maryland, as amended, will
provide, directly or indirectly, supplies, services, architectural services, construction-related services, leases of real property, or
construction.

5. I affirm that this proposal or bid to the Board of Education of Howard County is genuine and not collusive or a sham; that said
offeror has not colluded, conspired, connived and agreed, directly or indirectly, with any bidder or person to put in a sham bid or
proposal or to refrain from bidding or making a proposal and is not in any manner, directly or indirectly, sought by agreement of
collusion or communication or conference, with any person to fix the prices of the affidavit or any other person, or to fix any
overhead, profit or cost element of said price, or that if any person, or to secure an advantage against the Board of Education of
Howard County or any other person interested in the proposed contract; and that all statements in the proposal or bid are true.
I acknowledge that, if the representations set forth in this affidavit are not true and correct, the Board of Education of Howard
County may terminate any contract awarded and take any other appropriate action.



6. I affirm that this firm will not knowingly employ an individual to work at a school if the individual is a Registered Sexual
Offender, pursuant to section 11-722 (C) of the Criminal Procedure Article of the Annotate Code of Maryland.  A firm or person
who violates this section is guilty of a misdemeanor and on conviction is subject to imprisonment not exceeding 5 years or a
fine not exceeding $5,000 or both.

The statements contained in this affidavit shall be incorporated into the awarded contract as material provisions and shall be effective 
throughout the life of the contract.  The firm has a continuing obligation through the life of the contract to submit a revised affidavit 
should the firm discover information, or events occur, which render the contents of this affidavit erroneous or incomplete or which would 
result in the firm providing a different response.  The firm’s failure to submit a revised affidavit within three (3) working days of either its 
awareness of any error, change of circumstances, incompleteness, etc., or request by the owner shall constitute breach of contract.   
Upon submission of a revised affidavit, the owner has the right to take such actions as may be necessary, in the judgment of the owner, 
to maintain and enforce the provisions of the affidavit, including termination of the contract. 

I DO SOLEMNLY DECLARE AND AFFIRM under the penalties of perjury that the contents of these affidavits (Statutory and Non-
Collusion) are true and correct, that I am executing this Affidavit in compliance with Section 16-311 of the State Finance and Procurement 
Article, Annotated Code of Maryland, and the Non-Collusion Certification in compliance with requirements of the Howard County Board 
of Education, and that I am executing and submitting this Form of Proposal on behalf of and as authorized by the bidder named below.  

_____________________________________________   _____________________________ 
(Signature of Bidder)   (Date) 

_____________________________________________ _____________________________ 
(Print Name of Bidder)   (Title of Bidder)   

SUBSCRIBED AND SWORN to before me on this     _________   day of   __________________, 2018. 

NOTARY PUBLIC 

Name_______________________________________ Seal: 

My Commission Expires_________________________ 

    ___________________________________________________________________________ 
(Legal Name of Company) 

___________________________________________________________________________ 
(Address) 

___________________________________________________________________________ 
(City)                                                                (State)                                      (Zip) 

___________________________________________________________       _ 
(Telephone)                                                        (Fax) 

    ___________________________________________________________________________ 
    (E-mail address) 

   Contractor's License Number # _________________________________________________ 

We are/I am licensed to do business in the State of Maryland as a: 
(     ) Corporation                (     ) Partnership (     ) Individual       (    ) Other 



Attachment F 

STANDARD CONTRACT AGREEMENT FOR PROFESSIONAL SERVICES

AGREEMENT # 

THIS AGREEMENT is entered into this _  _ day of  2018, by and between the Board of 

Education of Howard County (hereinafter referred to as the "Board") and _  _ , (hereinafter referred 

to as the "Contractor").

RECITALS 

WHEREAS, the Contractor submitted a proposal to RFP # issued by the Board and has been selected 
to perform  _  services in accordance with the terms and conditions expressed in 
the RFP; 

WHEREAS, the Board desires the Contractor to perform certain work and services, on the terms and 
conditions herein set forth and the Contractor is ready, willing, and able to perform such work and services; and 

WHEREAS, this Agreement shall be administered by the Project Manager or such other persons designated 
by The Board of Education; and 

NOW, THEREFORE, in consideration of the premises contained herein and the promises each to the other 
made, the parties hereby agree as follows: 

ARTICLE I - CATEGORY OF WORK AND SERVICES 
The work and services to be performed by the Contractor shall be in accordance with the following 

documents: 

RFP #  _ 
Proposal Response per dated _ . 

ARTICLE II - TERMS AND CONDITIONS 
Contractor agrees to perform the work and services required under this Agreement in accordance with RFP 

#  whose general terms, conditions and specifications and General Provisions for Professional 
Services are incorporated herein by reference. 

ARTICLE III - TERM OF AGREEMENT 
The term of agreement shall begin on the date indicated above and continue for a period of one year 

commencing on  and terminating _  . The agreement may be extended an 
additional _ _     year periods subject to funding. 

ARTICLE IV - PAYMENTS AND SCHEDULE OF PAYMENTS 
The Contractor shall receive his full compensation for all work and services performed according to 

conditions outlined in the solicitation. 

ARTICLE V- INSURANCE 
The Contractor agrees to and has complied with the insurance requirements set forth in the RFP. 



IN WITNESS WHEREOF, the parties have executed this Agreement as of the day and year first above-
written. 

WITNESS: 

By: 

BOARD OF EDUCATION OF HOWARD COUNTY 

(SEAL) 
Cynthia L. Vaillancourt, Chairman 
Board of Education of Howard County 

APPROVED:       By: _ (SEAL) 
    Michael J. Martirano, Superintendent 
    Howard County Public School System 

WITNESS: By: 
Signature 

Typed 

Title 

Company Name 

Address City, State Zip 

Telephone 

Fax 
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